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Welcome
We extend the warmest welcome to Saint Jérôme School. We are very pleased that you have chosen to be part of our church school community.  We are proud to form part of the family of church schools working in close partnership with the London Diocesan Board for Schools.   Governors hope that parents who have chosen this school for their child have done so knowing that it is a Church of England school with a distinctive Christian ethos that offers a bilingual education in English and French and trust parents /carers will give their full support to the school.

Absence Notification

The school must be notified on the first day of any absence, e.g. for sickness, medical appointments.  If your child needs to attend a medical or dental appointment during school hours please provide copy of appointment letter/card. Absences are divided into “authorised” and “unauthorised” absences. Unauthorised absences form part of a report to the Local Education Authority and are noted on pupils’ end of year reports.  A written note should support absences and excessive amounts will be investigated.  If your child arrives after the register is called but before 9.30 a.m., they will receive a late mark but the absence will be authorised.  If they arrive after 9.30 am the lateness will be deemed an unauthorised absence.

After School Club and Breakfast Club

We operate a Breakfast Club from 7.45 am to 8.45 am and an After School Club from after school until 6.00 p.m. subject to availability of places.  The club offers a range of activities and details of costs and availability of places can be obtained from the School Office.  Bookings and payment in advance can only be made on line.  
Asthma

The parent of any child who suffers from asthma is asked to arrange for their doctor to complete an asthma card which details regular medication and individualised processes in case of attack.  We require two inhalers at school; one to be retained in the classroom and one to be held in the medical room.  Inhalers are kept securely, but with easy access by the member of staff responsible for welfare, for the children concerned.  Saint Jérôme has an Asthma Policy which is approved by the Harrow Children’s Asthma Group.

Assembly

There are regular acts of worship in school and these take place in the school hall. On occasion, assembly is planned and presented by individual classes in rotation.  Parents and friends are always welcome to join us.  A member of the ministry team at St. John’s will also join our worship from time to time.  

Child Protection

If the school is concerned about the welfare of individual children we may refer the matter to investigative agencies.  Saint Jérôme School is committed to the Safeguarding of Children.

Church and Community Links

The school recognises the importance of its role in the local community and has built up links in a number of ways. We are closely involved with our local church and will organise fundraising with many local and national charities.  Community links include educational partnership with Harrow School and Eurostar.
Curriculum

Saint Jérôme will follow the National Curriculum together with other content that we feel is vitally important for our children’s education and well-being.  Aims and objectives for each educational area are written and incorporated into school policies which all teaching and associate staff are familiar with and adhere to throughout their educational planning and day-to-day dealings with the children. Our curriculum is delivered using a variety of styles, taking into account the particular task and its requirements.

Data Protection Regulations

The school will never pass on your telephone number or address to any party without your prior consent.  To this end parents are requested not to ask the school office for other families’ details please.

Legally, your address and telephone number must be recorded in the class register and the school’s contingency plan in case an emergency arises out of school hours.

The school’s Privacy Notice is available to view on our website and Data Protection Policies available on request from the school office

Document Case

Sturdy document cases are available for sale from our uniform suppliers.  Please see our Uniform Policy included in this pack.   Children are encouraged to keep their books in the bag for safekeeping and care.

The Education Welfare Team

The Local Education Authority may visit schools to discuss issues about attendance.  They offer support and advice to pupils and families for whom regular attendance at school may be a problem.  Their aim is to ensure that all children benefit from the education to which they are entitled.

They can also offer guidance about free school meals, uniform and clothing grants for secondary schools, employment of children, the possibility of benefits, Special Needs Education and Child Protection.  Officers work closely with other agencies in the local authority. Our current Attendance and Punctuality Policy is available on our website.
Extra-Curricular Activity

After school clubs are organised each term and details will be published within our newsletters or sent direct to parents via email.  It is essential that parents collect their child(ren) promptly after the club has finished.  Parents who wish their child/ren to attend can apply online and must commit themselves to the club for at least one term.  This is to ensure stability and continuity and to encourage children to develop a sense of responsibility and membership. 
Governing Body

The Governing Body has a general responsibility to ensure that the school is run effectively and provides the best education for its pupils.  Further details of the School’s Governing Body can be found on the website. The Governing Body creates the context within which the Headteacher and Senior Leadership Team manage the school.  Should you need to contact a Governor please do so via the School Office between 8.30 am and 5 pm.
Headlice

Unfortunately, headlice occur in schools from time to time. Children should not be sent to school until a known infestation is treated as others can be (re)infected.  The whole family should also be treated.  In the interest of all children, if headlice are found, it is the school's policy to ask parents to collect their child(ren) in order to effect treatment. We will notify parents of a reported case of Headlice but maintain complete confidentiality at all times.  The child may return to school as soon as they have been treated.  Please do not hesitate to ask for advice. Further information can be found at: https://www.nhs.uk/conditions/head-lice-and-nits/

Holidays

Exceptional leave in term time are actively discouraged and rarely authorised.  Your attention is drawn to the school’s Attendance & Punctuality policy.
Homework

Children are expected to complete an appropriate amount of homework and our expectations and routines are clearly set out within the homework plan, a copy of which is sent to parents at the beginning 
of each academic year.

Interviews

All members of staff are available to talk to parents / guardians regarding any aspect of their child’s school life.  Parents are welcome to talk to staff but in order to be sure when a teacher or staff member is available it is advisable to make an appointment via the School Office.

Journeys

Throughout their school career children will make a variety of short / long visits to the local community to enhance their work in the classroom.  In the Pupil Data Form parents are asked to give their permission for short, accompanied visits.  For journeys that necessitate transport, parents / guardians receive an additional form giving full details and asking for further permission.  Payments for school journeys follow a pre-defined payment schedule.  
Lateness

The school office will note any excessive numbers of lateness and a letter will be sent to the parent inviting a meeting with a member of the Senior Leadership Team. Punctuality is an expectation and life skill.  However, if you arrive after 8.55am please sign in giving the reason for lateness.
Lost Property (Personal Possessions and Clothing)

Every effort is made to return lost property to the children concerned.  There is, however, no liability to replace or compensate for lost items. Every possession MUST be named.  In the event of an item becoming mislaid, named articles can be easily returned to their rightful owner.  Unnamed articles are taken to each class for identification.  Any unclaimed items will be placed in the lost property box and disposed of at the end of the term.
Lunchtime

Free hot meals are available each day to all children in Reception, Year 1 or Year 2 as part of the current Government’s Universal Infant Free School Meals (UIFSM) initiative. This could be subject to change.  Meals are provided by the school’s in house catering team.  All allergies and dietary requirements can be catered for and families are required to make a meal selection for their child in advance for every school day.  Full details will be sent to parents in due course regarding menu selection and ordering.
Medication

Generally, children suffering from an illness requiring regular medication should be kept at home unless your doctor advises otherwise. Medication can be brought into school. We ask that an adult delivers it to the school office at the beginning of the school day and collects it at the end. Medication should never be delivered by or returned to your child. You will be asked to sign a consent form, including details of dosage etc. that will enable us to administer the medicine. We may not administer non-prescription products such as cough sweets etc., nor do we always keep a supply of Calpol.

Moving House - Notifying the School

It is important that any changes such as change of address, workplace or telephone number are notified as soon as possible.  If you move house and / or have to send your child to another school, we require written notification at the earliest opportunity and we will ask you to complete a Notice of Leaving form to include the last date your child will attend Saint Jérôme, your forwarding address and the name (and address) of your child’s new school.  We have an active waiting list for school places at Saint Jérôme and the local authority maintains records of pupil movement.

Parent Consultations

Parent Consultations are held in the Michaelmas (autumn) and Epiphany (spring) terms.  These provide an opportunity to view your child’s work and discuss their progress with the class teacher.  It should be noted that any difficulties that arise throughout the year should be dealt with immediately and not left until an opening evening.  

Parental Involvement

What do we expect from you?

Just as you have high expectations of Saint Jérôme School and its staff so we too, have high expectations of parents.  In choosing to send your child to our school, we expect to work in partnership with you, providing an all-round education for your child.  

Such a partnership requires you, as parents to;

· Ensure that your child attends school every day and notify on the first morning of any reason for absence

· Ensure that your child arrives and is collected from school on time

· Support the school aims

· Support the school’s Christian ethos and values

· Support bilingual ethos and encourage your child in learning French

· Show an interest in your child's educational development

· Support the school in all its activities

· Encourage self-discipline in your child by reinforcing the school's discipline policy

· Show enthusiasm without pressure for what is taking place in school

· Ensure that homework set is satisfactorily completed and brought to school on time
· Give time for reading to, playing with and listening to your child

· Keep us informed of anything that happens at home which might cause changes in behaviour / the attitude of your child

· Actively participate in specific fund-raising activities and share areas of expertise  

· Ensure your child wears the correct uniform and has the relevant equipment

Parents are warmly welcome in our school.  If you feel that you have a particular skill to offer, please let us know.  Parental help is especially sought to share books with children in school on a regular basis.  We also seek the aid of parents for art and craft activities throughout the school and to assist with educational visits and swimming, mending and maintenance of equipment and books.   In this way the skills and expertise of the wider community outside the school can be brought into the classroom.  

In line with government requirements, Saint Jérôme School has a home-school agreement, which endorses the partnership between parent, child and school.

School trips are dependent upon parents support and helping to supervise them on visits.  In this way, parents are supporting and positively reinforcing the education of the children at Saint Jérôme.  Sometimes teachers will ask for specific involvement from parents to support class assignments.

Parent Teachers Friends Association (PTFA)
Saint Jérôme has an active PTFA and would love to speak to anyone who would like to be involved. School PTFAs form an integral part of the community whilst raising vital funds for the benefit of all pupils. This role is both rewarding and fulfilling, although voluntary.  Please speak to any member of staff or PTFA representative on ptfa@stjeromebilingual.org if this interests you.
Parking

There is no parking available on the school site. It is imperative that great care is taken when dropping and collecting children.  Please observe all road markings and be respectful of local residents’ driveways and parking bays.  We ask you to exercise consideration to our neighbours.

Parking is a very serious issue: Parents are encouraged to be good citizens and report to the police any vehicles which are parked illegally or block any part of resident's driveways.  We do not tolerate parents who compromise safety nor good relations with our neighbours.

Reading

Reading books and reading record books should be taken home on a daily basis.  Parents and carers are asked to sit quietly with their child to hear them read or to discuss the story.  Adults and children are encouraged to comment in the reading record book about the reading heard at home. 

Reports

Reports are written by the class teacher and sent home to parents / guardians towards the end of the summer term.  A slip is provided to acknowledge receipt of the report and for any comments you wish to make.  There is also an opportunity to discuss the report with the class teacher.  

When children leave Saint Jérôme, their records are forwarded to the new school.  
No documents are retained here.  Please ensure that you keep school reports safely as we cannot take responsibility for any loss once records have been forwarded.

Security

The school takes safeguarding and the safety of its pupils very seriously and has implemented a series of safety measures including an entry phone system, exit doors only, panic buttons, phone connections, visitors’ badges, signing in and out files and locking perimeter gates.  We feel sure that parents welcome these measures even if they cause some inconvenience.  They are not intended to deter any parent or official to the school.  Outside of drop off and collection times all visitors to the school must report to the main reception.
Swimming

The school offers swimming as part of the National Curriculum to children in upper Key Stage 2.
Timing of the School Day


Infants


8.55 am - 12 pm










1 pm - 3.30 pm

Juniors


8.55 am - 12.15 pm







1.15 pm - 3.40 pm
All children in Reception Class will arrive through the main visitor entrance at the specified time on their first day and thereafter through the pupil entrance on Elmgrove Road.  The school gates are open at 8.35 am to allow flexibility in dropping off your child.  Please note the gates are closed promptly at 8.55 am.
If for any reason a different person has to collect your child, in the interests of safeguarding, please inform the school. Parents of children in infant year groups are asked not to congregate in the playground as it prohibits vision of the teacher dismissing children to other parents.

Uniform

A complete list of uniform requirements (i.e., winter and summer and physical education equipment) is contained in this pack/also available on this web page. We ask that all uniform and possessions are clearly named please. This also states our policy on watches and jewellery.

Our uniform stockists: are: Pullens, - 48-50 Church Road, Stanmore, HA7 4AH 
Tel: 020 8954 3850  www.uniform4kids.com 
Valuables

The school cannot accept responsibility for loss of watches, treasured possessions or sums of money brought into school.  Year 6 pupils only are permitted to bring mobile phones to school and these must be turned off during the school day and stored in the school office and parents will be asked to complete a consent form in our Mobile Phone Policy.
Visitors

All visitors to the school are requested to enter the building via the Station Road entrance, make themselves known to the Office Staff and for safety reasons, such as a fire drill, are asked to sign in and out and receive a ‘visitor’ badge to be worn visibly at all times when on the premises.
Wet Weather

The Senior Leaders will make a decision whether is it appropriate for the children to go into the playground.  Should wet weather affect an after school activity, a decision will be made by 2.45 pm. and remain unchanged regardless of a change in weather conditions.  

If you have any other questions about school procedures, please contact the school office between 8.30 am. and 4.45 pm. The school office is open at 8.30 am. and closes at 5.00 pm. Monday to Friday.
Looking after your child’s welfare.

Thank you for choosing to send your child(ren) to Saint Jérôme School.  We know you’ve made the right choice of school and look forward to settling your child into a happy, safe and stimulating environment where, in time, they can come to realise their full potential.  We assure you that our educational policies are conscientiously supported by efforts to secure your child’s personal happiness and general welfare while they are in our daily care at Saint Jérôme.

Morning and Afternoon Break

The learning day is structured so that each child will spend the 15-minute morning and afternoon break times playing in the fresh air (weather permitting).  There are always members of staff on duty who constantly supervise the children.  If the weather does not permit outdoor play, they will spend break-time playing in the classroom under careful supervision.

Lunch Time

Infants eat together in the dining hall.  They are helped by school staff who ensure that:

· The school’s values are upheld

· All children have washed their hands

· The children receive help as required 
· The children eat in a calm and happy atmosphere, where good manners are encouraged and expected at all times.

· Children have eaten as much as they are able before leaving the dinner table.

· When lunch is finished, children play outside under supervision.

Health Checks

The School Nursing Team will periodically undertake health checks e.g. checking heights and weights.  You will always be informed and where necessary seek your permission.
First Aid

At Saint Jérôme we have qualified first aiders on hand to care for the children.  We ensure that the Local Education Authority’s policy on welfare is stringently adopted and Local Codes of Practice are applied appropriately.

In the event of the inevitable minor injuries, which might occur during the school day, children will visit the staff member responsible for welfare, for the administration of first aid and to be comforted.  If a child has a head bump a note will be sent home informing you of the time and date of injury.  

In the event of an accident or injury, which may require hospital attendance, the casualty will be taken to hospital and you will be telephoned and asked to meet us there.  To cover eventualities such as hospital attendance and any condition, which may require your child to be taken home; it is vital that we are given adequate contact numbers to avoid extending your child’s discomfort or distress unnecessarily.


The following points are outlined for your guidance.
Administration of Medicines, Inhalers and epi-pens
If your child is well enough to attend school but is required to take medicine during the school day, we will ensure that they are administered provided that:

· We have received your consent and clear instructions in writing

· The expiry date on the label has not passed.  If it has, it cannot be administered
If your child requires medicine, please visit the school office at the start of the school day to sign the consent form and talk through issues with the member of staff responsible to welfare.  

NB:
Whilst we endeavour to return medication at home time, it is the parent’s responsibility to ensure that it is returned.

Asthma Inhalers

In accordance with guidelines from the Harrow Children’s Asthma Group, we ask you to provide two inhalers; one to be held in the classroom for immediate access and one to be held in the medical room.  They will be administered as instructed by the GP or parent.  Children are urged to check they have adequate supplies to avoid being without an inhaler.  We have an asthma policy which is verified by the school nursing team.  Please let us know if your child is asthmatic and we will provide a card to be completed by your GP.

Education Welfare

Education Welfare Officers are employed by the Local Authority to visit schools and discuss issues about attendance.  They offer support and advice to pupils and families for whom regular attendance and lateness to school is a problem.  Their aim is to ensure that all children benefit from the education to which they are entitled.  Guidance and advice may also be offered about free school meals, uniform and clothing grants, employment of children, children in entertainments, the possibility of benefits, Special Needs Education and Child Protection.  The Education Welfare Officer (EWO) may visit the school on a regular basis, check each class register for excessive absence and lateness and investigate appropriately.

Education Welfare Officers work closely with other agencies, including young persons Justice, the police and voluntary agencies.

Other aspects of care and safety
Exposure to the sun
Our lunch-time period is not sufficiently long to over-expose children to the sun, but in light of the dangers of over-exposure, we would ask you to be mindful of your child’s safety and comfort on occasions such as sports day, P.E and outdoor activities in summer-time particularly if your child is susceptible to burning.  Even on a cold day up to 80% of the sun’s rays can penetrate light cloud.

If necessary, provide your child with a hat and a high factor sunscreen of at least factor 15, which should be applied prior to coming to school. Children thought to be showing any signs of burning will be removed from direct sunlight.  Our uniform stockists supply ‘legionnaires’ caps’ bearing the school logo, for the children to use in summer.  

General happiness and wellbeing
Saint Jérôme is a happy school and we want your child to enjoy their time spent with us learning and growing in every sense.

If your child suffers any upset at home which you feel we should be aware of, please feel free to come and discuss any concerns you may have.  However trivial you may feel a problem might be, it can be a source of anxiety to your child and we are keen to help in any way we can.  All matters are treated with total discretion and confidentiality.
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